Gail Borden Public Library District

REQUIREMENTS FOR ALL EMPLOYEES

e Ability to work effectively with staff, customers, and others, respecting
confidentiality when necessary.

e Respectfor cultural differences and ability to work with people from a wide range of
diverse backgrounds.

e Ability to communicate clearly and use various technologies to complete work.

e Ability to understand and demonstrate our Culture, Mission, Vision, and Values
statements.

e Initiative and willingness to learn new tasks and responsibilities.

e Updates job knowledge by participating in educational opportunities, attending
scheduled meetings, and training sessions.

e Readily and effectively adjusts to changing ideas, routines, and work activities.
e Ability to prioritize and manage time efficiently and effectively.

e Follows established safety rules and works in a safe manner.



